
 

EVALUATION FORM – BOARD MEMBER 

Note: To be completed by every member wishing to present himself/herself as a candidate for 

election to the position of a Board member.  

 

Membership Number………………………… Constituency.…………………………………. 

 

1. PERSONAL INFORMATION 

 

a) Surname................................................................................................................................. 

 

Other Names.......................................................................................................................... 

 

b) Previous Names (if any) by which you have been known ….................................................. 

................................................................................................................................................ 

 

c) Year and Date of birth: ........................................................... 

 

d) PIN Number ........................................................................... 

 

e) ID. Card/Passport number ….................................................. 

 

f) Current Postal Address: ......................................................................................................... 

 

g) Permanent Postal Addresses (if any) ..................................................................................... 

 

h) Current residential Address.................................................................................................... 

 

i) Telephone Number (Mobile) ................................................. 



j) Email address ........................................................................................................................ 

 

k) Highest Educational Qualification and year obtained ............................................................ 

 

l) Highest Professional Qualifications and years obtained ........................................................ 

 

2. EMPLOYMENT/ BUSINESS RECORD (IN THE LAST FIVE YEARS) 

Name of 

Employer/Business 

Address 

 

Period (Years) 

(From/To) 

Position Held 

    

 

 

 

   

    

 

    

 

    

 

 

3. PAST AND CURRENT DIRECTORSHIPS HELD 

Name of Institution Position Held Period served (From/to) 

  

 

 

  

 

 

  

 

 

  

 

 

 



4. MEMBERSHIP OF PROFESSIONAL BODIES  

Name of Body Membership 

number 

Comments 

   

 

   

 

   

 

   

 

 

5. QUESTIONNAIRE 

5.1 Have you at any time been convicted of any criminal offence in any country/ 

Jurisdiction? ......................................................................................................................... 

If so, give particulars of the country/court in which you were convicted, the offence, the 

penalty imposed and the date of conviction.  

………....................................................................................................................................

................................................................................................................................................ 

5.2 Have you, or any entity with which you have been involved, been censured, disciplined, 

warned as to future conduct, or publicly criticized by any regulatory authority or any 

professional body in any country? ................... If so, give particulars 

................................................................................................................................................

................................................................................................................................................ 

5.3 Have you, or has any entity with which you are involved, or have been a director, 

shareholder or manager, been the subject of an Investigation, in any country, by a 

government department or agency, Professional association or other regulatory 

body?................... If so, give particulars ............................................................................... 

 ................................................................................................................................................

................................................................................................................................................ 



5.4 Have you ever been dismissed from any employment, or been subject to disciplinary 

proceedings by your employer or barred from joining any profession or occupation? ....... 

If so, give Particulars ............................................................................................................. 

 ……………………………………………………………………………………………… 

5.5 Have you failed to satisfy any debt adjudged due and payable by you on an order of court, 

or have you made any compromise arrangement with your creditors within the last 10 

years? ................... If so, give particulars ............................................................................... 

 ................................................................................................................................................

................................................................................................................................................ 

5.6  Have you ever been declared bankrupt by a court of law or has a bankruptcy petition ever 

been served on you? ................... If so, give particulars ……................................................ 

 ................................................................................................................................................

................................................................................................................................................ 

5.7 Have you ever been held liable by a court of law, for any fraud or other?    

            Misconduct? ................... If so, give particulars ……........................................................... 

 ................................................................................................................................................

................................................................................................................................................ 

5.8 Has any entity with which you were associated as a director, shareholder or manager in 

any country made any compromise or arrangement with its creditors, been wound up or 

otherwise ceased business trading either while you were associated with it or within one 

year after you ceased to be associated with it? ................... If so, give particulars ……….. 

 ................................................................................................................................................

................................................................................................................................................ 

5.9  Are you presently, or do you, other than in a professional capacity, expect to be engaged 

in any litigation in any country? ................... If so, give particulars ..................................... 

................................................................................................................................................

................................................................................................................................................ 

5.10 What is the aggregate level of your deposits and shares in the Sacco? Kshs 

....................................... 

 

 



5.11 Is there any additional information which you consider relevant for the consideration of 

your suitability or otherwise for the position(s) held/to be held? e.g.  Having issued 

dishonored cheques? .............................................................................................................. 

 ................................................................................................................................................ 

 ................................................................................................................................................ 

5.11 Indicate the names, addresses, telephone numbers and positions of three individuals of 

good standing who would be able to provide a reference on your personal and professional 

integrity. The referees must not be related to you and should have known you for at least 

five years. 

i) ............................................................................................................................................ 

ii) ........................................................................................................................................... 

iii) .......................................................................................................................................... 

NOTE:  

a) The information given in response to this questionnaire shall be kept confidential by the 

Sacco, except in cases provided for by law. The omission of material facts may represent 

the provision of misleading information. 

b) However, at the annual general meeting, the general membership will be given the outcome 

of the Vetting Board’s finding on each candidate to the extent that guides them to make an 

informed choice of the candidate to vote for. 

 

6. DECLARATION 

i. I am aware that it is an offence to knowingly or recklessly provide any information, which 

is false or misleading in connection with my application for membership of the Board 

within the provisions of the Sacco regulations in Kenya. I am also aware that omitting 

material information intentionally or un-intentionally shall be construed to be an offence 

and may lead to rejection of my candidature. 

ii. I certify that the information given above is complete and accurate to the best of my 

knowledge, and that there are no other facts relevant to this application of which the Sacco 

and the Sacco Societies Regulatory Authority should be aware. 

iii. I confirm that I am in good health to serve.  



iv. I undertake to inform the Sacco of any changes material to the applications, which may 

arise while the application is under consideration. 

v. I further confirm that I have agreed to fulfill the responsibilities related to this position as 

provided in the Sacco By-Laws and election regulations or as may be revised from time to 

time 

 

Dated at ........................... this ........................... Day of 20........................... 

 

Name of candidate ......................................................................................... 

 

Signature....................................................... Date ........................................ 

 

Witnesses to the above signature (Witnesses must come from the same constituency as the 

candidate and members of the Sacco in good standing): 

 

1. Name of witness ................................................................................................................... 

 

Signature............................................................................. Date .......................................... 

 

Sacco membership No........................................................ ID No ....................................... 

 

Sacco constituency................................................................................................................. 

 

2. Name of witness ................................................................................................................... 

 

Signature............................................................................. Date .......................................... 

 

Sacco membership No........................................................ ID No ....................................... 

 

Sacco constituency................................................................................................................. 

 



3. Name of witness ................................................................................................................... 

 

Signature............................................................................. Date .......................................... 

 

Sacco membership No........................................................ ID No ....................................... 

 

Sacco constituency................................................................................................................. 

 

Items to be attached include; 

a) □ Copy of the national ID card/Passport and PIN certificate 

b) □ Duly filled nomination form  

c) □ Copies of academic and professional certificates certified by a Commissioner of Oaths 

d) □ Should declare previous dealings with the Sacco where the candidate or his/her 

organization has done business with the Sacco, including that in a professional capacity 

e) □ Should declare that you are in good health to serve.  

f) □ Should take a declaration of oath that all the information provided is true beyond any 

doubt. 

g) □ Copies of Tax compliance certificate, CRB clearance certificate, HELB clearance 

certificate, Certificate of good conduct and EACC clearance. 

h) □ Sitting member seeking reelection should apply and be vetted afresh. 

i) □ Provide two recent passport size photographs 

  

Any missing document/information will lead to automatic disqualification.  

 


